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Certified Mail

Returned Receipt Required
EPA ICR No.: 2468.02

OMB Control No.: 2020-0035

Melanie Waldron, V.P. Property Management Group

Boston Properties — Weston Corporate Center, NPDES Permit No. MAG250979
1601 Trapelo Road

Waltham, MA 02451

Re:  Request for Information Pursuant to Section 308 of the Clean
Water Act (33 U.S.C. § 1318), Docket No. CWA-308-R0O1-FY16-12

Dear Ms. Waldron:

On October 22, 2015, the U.S. Environmental Protection Agency (the “EPA”) issued a
final rule requiring all facilities with permits issued under the National Pollutant Discharge
Elimination System (“NPDES”) Program to electronically submit NPDES compliance
monitoring reports and notices [e.g., Discharge Monitoring Reports (“DMRs”)] to their
authorized NPDES program [80 Fed. Reg.64063 (October 22, 2015)]. The final rule, which
became effective on December 21, 2015, requires that all NPDES regulated entities that are
required to submit DMRs must do so electronically by December 21, 2016 (i.e., within one year
after the effective date of the final rule).

Therefore, the Boston Properties — Weston Corporate Center is hereby required, pursuant
to Section 308(a) of the Federal Clean Water Act (the “Act™), 33 U.S.C. 1318(a), to respond to
this Request for Information (the “Request™) within the time frames indicated in this letter.

In order to meet the deadline of the NPDES Electronic Reporting Rule, the Boston
Properties — Weston Corporate Center must take the following actions:

1. Within fourteen (14) days of receipt of this Request, the Boston Properties — Weston
Corporate Center must have the signatory authority (i.e., the individual(s) who will be
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signing the DMRs for the facility) create an account in NetDMR and submit the
original copy of the facility’s completed and signed Subscriber Agreement (the
document generated online which identifies who will be signing for the facility) to the
address identified below for EPA’s review and approval. The signatory authority can
either be a Responsible Official (i.e., corporate officer or for a municipality a
principal executive officer or ranking elected official) or a duly authorized
representative. A duly authorized representative will need Responsible Official
authorization in the Subscriber Agreement. A copy of the “EPA Region 1 Quick
Reference Guide for a Permittee to Create an Account and Request Access Using
NetDMR?” is provided with this Request to assist your facility in completing this step.

2. Within no later than forty-five (45) days of receiving EPA approval of the Boston
Properties — Weston Corporate Center Subscriber Agreement, the facility shall submit
its first electronic DMR through the EPA Region 01 — New Hampshire and
Massachusetts Regulatory Authority Instance in NetDMR (see
https://metdmr.epa.gov/netdmr/public/home.htm). Training on the use of NetDMR
can be found by accessing the following link
https://netdmr.zendesk.com/entries/44942194-Training-Materials .

Information submitted pursuant to this Request shall be sent by certified mail, and shall
be addressed as follows:

United States Environmental Protection Agency, Region [
5 Post Office Square, Suite 100, OES04-4
Boston, MA 02109-3912
Attention: Neil Handler

Thank you for your assistance and timely response to this Request. If you have questions
regarding this Request, please contact Neil Handler of my staff at 617-918-1334.

Sincerely,

G

James Chow, Manager
Technical Enforcement Office
Office of Environmental Stewardship

Enclosures
cc:

Neil Handler, EPA (electronically)
David Ferris, MassDEP (electronically)






EPA Region 1
Quick Reference Guide for a Permittee to

Create an Account and Request Access Using NetDMR
(For Signatory/Permit Administrator Roles)

Creating an Account
Are You Going to the Test or the Live (Production) Website?

If this is your first time using NetDMR, you can start by using the Test Website to
familiarize yourself with the NetDMR registration, data entry, and submittal processes or
you can go directly to the Live (or Production) Website.

Test Website — https://netdmrtest.epacdx.net/netdmr-web/public/home.htm

Live (Production) Website— www.cpa.gov/netdmr

Please note, that the first person creating an account for a facility in NetDMR must have
the legal authority (i.e., be the Responsible Official as identified in 40 CFR 122.22) to
sign permit applications, reports, and other permit-required submittals (e.g., DMRs) or
alternatively be someone who will be authorized/delegated in writing by the Responsible
Official to sign DMRs (i.e., the Duly Authorized Official) for the facility. The first person
who establishes their account in NetDMR will be identified as the Signatory and will
also be automatically given the Permit Administrator, Edit and the View Roles.

Note: the Permit Administrator will have the responsibility for approving other
individuals or outside data providers (such as labs) that will be assisting with NetDMR
data entry or management at the facility and requesting either “Edit” or “View” rights.
Please see the discussion on page 10 of this guide for more information on the different
roles and functions each permittee user type can have in NetDMR.

Test Website

At the Test Website, you should first see the “NetDMR Welcome” page, where you can
use the “Select Regulatory Authority” pull down menu to choose the appropriate
Instance to use (i.e., EPA Region 1 — NH and MA Test). Select the EPA Region 1
instance and click on “Geo” (or hit the enter key).
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Live (Production) Website

If you go the Live Website address, you should see the “NetDMR Support” page, where
you can click on the NetDMR Login “For Returning Users” tab to get you to the
“NetDMR Welcome” page. Once on the NetDMR Welcome page, click on the “Select
Regulatory Authority” pull down menu and select the EPA Region 1 — NH and MA
instance and click on “Go” (just like for the Test Website).

Sy -]
e R - - '-E”-miuw—! | at
e G Ve Paeerins Tesin  Help )
o 5 OneEPA Suckplate @ o ol v @ Mcamacom ) CHM Spedts Bhustrsted 4 CHPLcom & CMMMincom 8| Ectertsinemsrst Weshly | Festumacom 3§ b buiml & Wz 3 inliyle.zm

Net {}IVIR Support

HNCWLEDGE BASE

Welcome to NetDMR Support Quick Links
Sty aut ooy gt ge Dase ard Shatg yOo8 (885 Brd GLESHNE ~87 L and the e s Tenarl infotreinrs afmes
[

Search the Knowledge Base

General Information

- ve T
Tt Peimbracohs et Mbirasr o Bt el | tnc m Wrowdy sadatse for ute by EPA Regions snd ssiect States Tribes. e Temtoras Mo EFA Eeay Sarde (POF)}
Fmgreer wnci oy smaies S oty ublzing Healail Addtcrsl Ststes Trbes and Termiones mary acdopt NetDM Snd mucly snabie S g dse
FEIR T faz et b Bt raTr: g

Mt B B e 1 e ey | Condr Wonber AT TS ven = secine
L Y S R N mm—.—ﬂq—*mn—:mnmninﬂ(m’ Fowemt
aandien 40 CFFL 122 41 et 408 12

Flamae cuil tve whe Ger tor Gepiyrmend upsistes achediiss mnd other wermason for the MesDIMR Commnty ;:.'_.

HetDMR Login o by 12 et Pt A
— iy
== i e
A S e B T ey
= et G 0
; '
Email Subscription

T Lomb 6 g yous EFA

Bl ol mimlal o

2 Rev2- 9/26/2016



Once you are on the “NetDMR Welcome” Page:
We recommend that you Check for your Permit Number prior to creating an account.
Most NPDES permits will be available for filing through NetDMR — however, some
permits (e.g., Remediation General Permit) are still being added to NetDMR.

Login | FAQs | o | © t tha Team

Net[ﬁh

welcome

Walcome to the EPA HQ - IL-NM installation of NetDMR! If you are a
permittee, you may be able to use this web site to complete and
submit DMRs elactronically for your facility.

New to NetDMR7?

P First time users can reaister for a new account, Loagin to Netlhini:
¥ 1f you have any questions about NetDMR, please contact
icsis@cpa.gov.
User Name | Subrnit I

News Password |

User Name? [ Forgot Password? [ Create a

= There are no news items Fosgot
NetDMR Account

Irst time users should check to see if your
parmit is available in NetDMR yet by I;Lﬂklnﬂ
your Permit 1D

Warning Notice

The registration procedure for the National Installation of NetDMR is part of the United States Envirorwnental Protection
Agency’s (EPA) Central Data Exchangse, which is for authorized use only. Unauthorized access or use of this computer
systern may sublect violators to crirningl, civil, and/for adrinistrative action. All inforrmation on this computer systerm may

rmonitored, recorded, read, copied, and disclosed by and to authorized personnel for official purposes, including law
Mforoemnéw Acoe;s or use of this computer system by any person, whether authorized or unauthorized, constitutes
Consen 5@ IS,

To do this click on the “Checking Your Permit ID” link

Enter a valid 9 digit NPDES Permit ID.
Click on “Check Permit I1D”

Login | FAQs | Getting Started | Contact the NetDMR Tesm

Net

«f Check Whether a Permit is Available for Reporting in NetDMR

Enter a Permit ID* [ramooz22s0] Check PermitiD_|

If the permit is not available for reporting in NetDMR, a message similar to below will
appear.

Ty | I e

l-nwin | FAQ- | G—tﬂwq Started | Contact the NetDMR Team

Net

«f Check Whether a Permit is Available for Reporting in NetDMR
' ‘_ “The Permit ID ‘NMO0 12345’ is not available for reporting in NetbMR. |
Check another Permit ID or return to the Login page.

Enter a Permit ID* [NMDo12345 Check Permit1D_|

3 Rev2- 9/26/2016



If the permit is available you will receive a confirmation message similar to below.

Loqln | FAQs t Getting st,-ud | l:ontlctth- NetDMR Team
NezDﬁt
—

« Check Whether a Permit is Available for Reporting in NetDMR

J The Permit ID 'NMO022250" is available for reporting in NetDMR. You
: may check another Permit 1D or proceed directly to i
If you already have a NetDMR account, Login now.

Enter a Permit ID* |NMDO22250 Check PermitID |

Now you can create your account on the “NetDMR Welcome” Page

If you checked for your permit, click the “Login” tab on the top of the page to return to

the “NetDMR Welcome” page. Once on the “NetDMR Welcome” page:

Click on either “Register for a new Account” or “Create a NetDMR Account”

Login | FAQs | Getting Started | Contact the NetDMR Team

Net

Welcome

wWelcome to the EPA HQ - IL-NM installation of NetDMRI If you are a
permittee, you may be able to use this Web site to complete and
submit DMRS electronically for your facility.

New to NetDMR7?

# First time users ghn reqgister for a new account.
# If you have any Juestions about NetDMR, plaase contaf
icis@epa.qov.

Usar Nama l
News

= There are no news items

Forgot User
NetDMR Account

S : o Prerinit 10

Dermrt is availahla in NstDMR yat by’ :,_h“k[ng
your Permit ID

Warning Notice

The registration procedure for the National Instailation of NetDMR is part of the United States Environmental Protection

Agency’s (EPA) Central Data Exchange, which is for authonized use only. Unauthorized access or use of this computer
systern may sublect v.icnh

tors to crirninal, civil, andsor adrministrative action. All information on this computer systerm may
be monitored, recorded, read, copled, and disclosed by and to authorized personnel for official purposes, including law
sm?gné’:lowss or use of this computer systern by any person, whether authorized or unauthorized, constitutes
cConsern S@ fOrms.

You will be required to complete all the fields with an asterisk.

4 Rev2- 9/26/2016



Note: you must select “Permittee User” for the “Type of User”.

Login | FAQs | Getting Started | Contact the NetDMR Team

NetDMR
=

% Create a NetDMR Account
General Account Information

Please provide the information requested below to create a NetDMR account. 4 ™' indicates a required entry.

Email Address: * |
Enter Emall Address Again: * i
User Name: *

& Use my email address as my User name
' Create my OWn Usar name
First Name: *

Last Name: * |

Telephone Number:* (sse-sno-snes) I

Organization: * |
Type of User: *

Data Provider
Fenmtes
qu Internal User

Selected Sacurity Questions

Please provide responses for the sechw #€C sach question only one time. Note that answers are

case-sensitive.

Next, answer five security questions. Choose from the list of questions and type in your
answers. It’s important that you remember your answers as you will be asked to respond

to one of the questions at several points in the NetDMR process (i.e., to finish the

registration process, to electronically sign your DMRs, and to change your password

every 90 days).

& Use my email address as my user name

C Create MYy owWn user name r_
First Name: * lm—
Last Name:* W_—-—
Telephone Number:* (sss-eoe-4e08) W
Organization: * W_-«i
Type of User: * W

Selected Security Questions

Please provide responses for the security questions below. Select each question only one time. Note that answers are
case-sensitive.

Question 1*

o

Question 2*
| Select One =l

—

Question 3*
| SelectOne =

—

Submit | Reset | Cancel |
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Here is the list of questions. Remember your answers are case-sensitive!!!!

case-sensitive.

Question 1*

fSelect One

=

YWhat is the name of the street where vou grew up?
What is your father's middle name?

‘What was your first pet's name?

What is wvour favorite color?

wWhat is your facvorite city?

What is yvour favorite vacation destination?

‘What is the name of the high school you attended?
What is wour mother's maiden name?

What was your high school mascot?

Who was vour childhood hero?

When your done filling in all of the required fields, click “Submit”

Verify your responses displayed in the gray boxes. Make any necessary changes.

Click on “Verify”.

Login | FAQs | Getting Started | Contact the NetDMR Team

Netl')ﬁl
—

e Verify NetDMR Account Request

General Account Information

User Name:

& Use rmy email address as my user nams

Email Address: I. P P e o

SO0

Selected Security Questions

Question 1

© cCreate my own user name I’Z'ﬁ‘h:'I:":'l.'-sn-':ff' sheo
First Name: |Catt P

Last Name: lE:iu s

Telephone Number: a1 46856458
Organization: Jras

Type of User: [Pannidtias Ulse:

| bt weme i first puat's nadee | | [
Question 2

I Wbat e isar High school mascal™ "I le_:t.-_q-;._--l_-;l

Rev2- 9/26/2016



A NetDMR Account Request message appears stating your request is being processed
and you should receive an email within 24 hours. Click “OK”

Login | FAQs | Getting Started | Contact the NetDMR Team

NetDMR
—

“% Confirm NetDMR Account Request

Thank you, cathyperadm@yahoo.com. Your NetDMR account creation request is being processed.

Within the next 24 hours, you should receive an email that includes a Web link. Click the link and follow the
instructions on the page that is displayed to complete the account creation process. You will have 60 days to complete
the account creation process. If you do not receive an email within the next 24 hours, please make sure the email has
not been inadvertently blocked by a spam filter. Contact your requlatory authority for further assistance.

Thank you,

MNetDMR Support

Within the next 24 hours (but typically it’s within the next 5-10 minutes) you should
receive an email message from “netdmr-notification” (similar to below) that you need to
open and read to finalize your account. Note: you will have 60 days to complete the
account creation process before the account becomes inactive.

Email — Inbox

4) Home | Inbox 1 message x Mobile | Options
il Delete [N Reply v g Forward [ Spam [ [2Move~ [ Print  More Actions ~ View ~
(L)@ From | Subject e, ] EOIG v, Sze ¥
[] netdmr-notification@ep Activate Your NetDMR Account Thu, 4/9/09 9:01 AM 4KB

NetDMR account. If the link doesn’t work, you may need to copy & paste this in your
web browser to access the url.

= T A Compact Hosder = | Fut Message view | | Click (once) on link to
L Amne-notifi epa.gov” <netdmr-notification... ™ add  To: cathyperadm@yahoo.com ﬁ“alizc your NetDMR

Cathy PA Bius, account

Your NetDMR account

iptgthe systerm and request access to your

mus pdnalizadl baloss
the following link.

ne 1 acdx net/netdmr-web/public/verification htm?
A319chBc10b7 cbbaachbbbeB4abl1caB4aadcI9eecadal 17 afab54a554018 &userld=160

gating your account will expire in 60 days. If you do not gooopkeseTE account craation
days, you oy P g merrTeOESled on the Create a NetDMR Account
page again. If the Complete the NetDMR Account Creation Process page is not displayed after clicking the
above link, copy and paste the entire link into you browser address bar and then click enter 1o access the
page.

Thank you
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To Complete the NetDMR Account Creation Process, answer the required security
question(s) and Create a Password. Passwords can be 8 — 20 characters, alpha &
numeric (the following Special Characters are ok “!”, “@”, “#”, “$”, “*”, “&”,"+”,”=",
“¥7)_ Passwords are also CASE SENSITIVE!!!

Login | FAQs | Getting Started | Contact the NetDMR Team

NetDMR
=

& Complete NetDMR Account Creation Process

Hello bius.catherine@epa.gov. To finish creating your NetDMR account, provide a response to the secunty question
and create a password for your account.

(Answar
What was your high school mascot? | L,,:.':.:.,',::.;

Create Password: I— g?;;‘d::"‘_’:ﬁ“:'
Inchude letters
and numbers)
Enter Password Again: I
Submit | Cancel
©2008 NetDMR
% “ CFLL)
Click “Submit

You should receive the following message: “Your NetDMR Account has been created.
Click here to access the login page and begin using NetDMR”.

inks | | FreeHotmall | | Windows Media | | Windows
Login | FAQs | Getting Started | Contact the NetDMR Team

Net ﬁl

D
s

% NetDMR Account Created
‘Your NetDMR Account has been created. Click here to access the login page and begin using NetDMR.

D008 HetDMR

Congratulations !!! You have now successfully created your NetDMR account. You
should shortly receive another email from “netdmr-notification” stating that your
account has been finalized.
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Your NetDMR Account Has Been Created Compact Header + | Full Message View | »
"netdmr-notification@epa.gov™ <netdmr-notification... ¥ add  To: cathysigD1@yahoo, com

Your NetDMR account has been finalized. You may now log into NetDMR.
Thank You.

The next step is for the primary NetDMR user(s) (the
individual(s) who will be identified as the Signatory/Permit
Administrator Role) to “Request Access” to the permits that
they will be using — See Next Page.
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REQUESTING ACCESS

How do I decide what roles I will need and who will fill these roles?

Now that you have created a NetDMR account, the next step is to Request Access to the
permits you will be using. You need to think about a couple of things before you do this
such as who will be using NetDMR for your facility and what role each person will play
in the data entry process. The first person creating an account for NetDMR must be a
person that will be signing the DMRs (and will be identified as a Signatory Rele). This
person can be the Responsible Official (as identified in 40 CFR122.22) with the
authority to sign permit applications, reports, and other permit-required submittals or it
can be the Duly Authorized Official - someone who has been authorized in writing by
the Responsible Official to sign DMRs. The person identified in NetDMR as the
Signatory Role (either the Responsible or Duly Authorized Official) will also
automatically be given the Permit Administrator, Edit and View Roles. The Permit
Administrator will have the responsibility for approving other individuals or outside
data providers (such as labs) that will be assisting with NetDMR data entry or
management at the facility. These individuals could be given Permit Administrator, Edit,
or View roles as shown in the table below. It is the responsibility of the first person
identified as the Permit Administrator Role to approve access for these other users.

Permittee User Functions

10 Rev2- 9/26/2016
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To begin the process to Request Access to your specific permit go back to the “NetDMR
Welcome™ page (either the test website or production website addresses noted on page 1
of this reference guide) and after selecting the correct instance for EPA Region 1 - NH
and MA, Log In to NetDMR using your “User Name” and “Password”.

Login | FAGs | a d| e the .-'--v\

Net

Welcome

welcome to the EPA HQ — IL-NM installation of NetDMR| If You are a
permittee, you may be able to use this Web site to complete and
submit DMRs electronically for your facility,

New to NetDMR?
¥ First time users can reqister for a n

= cw account.
If you have any questions about NetDMR, please contact
icis@epa.qov.

News

= There are no news items

HNetDMR Accouw

! First time users should check to see if your
ecking

permit is available in NetDMR yet by Ch
your Permit 1D

Warning Notice

The registration procedure for the National Instaliatiors of NetDMR is part of the United States Environmental Protection
Agency’s (EPA) Central Dats Exchange, which is for authorized use anfy. Unauthorized sccess or use of this cornputer
systern may sublect violators to crirminal, civil, andfor adminis trative action. All information on this cornputer system may
be monitored, recorded, read, copied, and disclosed by and to authorized personne! for official purposes, including law
enforcement, Access or use of this computer system by any person, whether authorized or unauthorized, constitutes
consent to these terrms.

After you have logged in, click on the “Request Access” tab located in the top left corner
of the page

.....;,.'.';..—" R, S A TR YRy 1T et ey
EPA HQ - IL-NM

Import DMRs

Search Download

All DMRs & CORs Perform Import Blank DMR Form
Check Results
. Last 18 Logine
“.search: All DMRs & CORs 4/5/09 11:48 AM -

4/9/09 10:48 AM -

All DMRs & Copies of Record (CORs)

Use the following fields to search for DMRs and CORs. Leaving a field blank will instruct
NetDMR not to filter on that fisld.

&  permit 1D: [an 7] _ Update |
©  Facllity: é;\!l j! Lipdats I

Note: The Update buttons above for Parmit ID and Facility will update the Permittad
Feature and Discharge selection boxes below,

Permitted Feature: [a =] _update |
Discharge: |AII -]
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Enter the 9 digit NPDES Permit ID and click the “Update” tab to see what roles are

available for the permit selected.

f Request Access to Permits and Associated DMRs

Enter the ID for the permit whose DMRs you would like to access and click the Update button to see the roles that you can raquest.
Repeat this procass for each permit you would like to request access to. You can make one or more access requests from this page.

Note: Permit Administrator role comes with Signatory role

Add Request I

Permit 1D: INMUIIZZZSO

Role:

Select the appropriate user role for yourself from the “Role” drop down menu.
Remember the first person creating an account must select (and have the authority) to be
identified as the “Signatory” role. After you have identified the appropriate role click

(13

Add Request”.

« Request Access to Permits and Associated DMRs

Enter the ID for the permit whose DMRs you would like to access and dlick the Update button to see the roles that you can request,
Repeat this process for each permit you would like to request access to, You can make one or more access requests from this page.

Permit 1D: |waz 2250 Update |

Role:

rple comes with Signatory role

Add Request I

Note: Until the first Signatory
privilege is granted for a
permit, no other user can be
granted read/edit privileges for
the permit.

A list of the permits you have requested access for will appear in the “Access Requests”
section. You can request to “remove access” by checking on the red X. It’s very
important that you click on the “Submit” tab once you have completed your access

request for all appropriate NPDES IDs.

«f Request Access to Permits and Associated DMRs

Enter the ID for the permit whose DMRs you would like to access and click the Update button to see the roles that you can request.
Repeat this process for each permit you would like to request access to. You can make one or more access requests fror this page.

Pearmit 1D: |NM0022265 Updats |
Role: I Selsct One = I

MNote: Permit Administrator rols comes with Signatory role

__Add Request |

«f Access Requests

A summary of the current access requests is presented below,

13 d Role A
Rasgums b
NMOOD22250 Signatory
"
NMODQ2Z2268 Signatory
=

12
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You will then be prompted in the next screen to provide additional information related to
your Signatory Role.

The first question you must answer has to do with your relationship to the facility or
facilities. The correct answer for most facilities when you click on the “Select One” pull
down menu for this question is “Facility™.

st Signatory Aecess - Windows Internet Eplicer 2= al®lx
° - g wpaidx -t = _CCRICDRDE- BT 2570- 70 DECF COZES0_MOETZeFEAcis] | %2 i [ o o
T e | | Sy Y PR ETL S e ey

Hame | My Accosnt | Reguwst Accuss | Help | Logest & Uswr LI Testhellm s Bpmed om. Swrrmities Uset

e SEPA

Search Import DMRS Download
Al DMRs & CORs Perform Import Blank DMR Form
Check Results

* Additional Information Required

Flease provide sddtional information asscosted with the Signatory role.

What is your employer's relabonship 1o the facility o facimes™ Selnct Ore =
£ 1 have the putherity to enter intc this Agreement for the Fermeitee unter the scclicabie stardag e — |
e [T T —
€ 1 am authcrized by tha perscn below whe does have the mabeority to anier iz this A0rREmErt for el B the applicable standards.

Hame; .
Tiche: l_._
Fhene Number; o

EI00 hatDMR

e h—— = o
o 11056 AM

T e

: I
-m| _JHetomR_Infeliuack |§]amnmm |_i_i]n|-o-mmmv...|' !umum-m...] ‘.Mmhmn..u.mm |

#sn| B o®

Next you must answer the question on how you derive your Signatory Authority. If you
are a Responsible Official (for a Corporation this means that you are a Corporate Officer
such as a president, secretary, treasurer or facility manager or for a Municipality you are
a principal executive officer or ranking elected official) who can sign NPDES permit
renewal applications and DMRs then you need to select the first button which states “I
have the authority to enter into this Agreement for the Permittee under the applicable
standards”.
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If you are a Duly Authorized Official — in other words you are being authorized by the
Responsible Official to sign the DMRs for your facility then you need to select the
second button which states “I am authorized by the person below who does have the
authority to enter into this Agreement for the Permittee under the applicable standards”.
If you select the second button you will also need to fill in the Name, Title, and Phone
Number of the Responsible Official who is giving you the Authority to sign the DMRs.

Once you’ve answered all of the questions and filled in the appropriate information, click
“Submit”

" Additional Information Required

Please provide additional inforrnation associated with the Signatory role.
Parmit 1D ltorulmd Additional Information
Role

NMDO22250  Signatory what is your employer’s relationship to the facility or facilities?™: [Select one =]

@ 1 have the authority to enter into this Agreement for the Permittse under the applicable standards.

1 am authorized by the person below who does have the authority to enter into this Agreement for the Permittee under

the applicable standards.

Responsible Official Name:
Statement Title:

Phone Number:

NMODZZZE6B Signatory What is your amployer's relationship to the facility or facilities?*: | Selact One - |

€ | have the authority to enter into this Agreement for the Permittee under the applicabls standards,

& 1 am authorized by the person below who does have the authority to enter into this Agreement for the Permittee under
the applicable standards,

Name: |Conme Overbay
Duly Authorized Official it [Fuporvior
Statement FHank Number: [e1a6e5-7272
Submit Cancel I

You will be asked to confirm the information submitted and shown in gray. Make any
necessary changes and if the responses are correct Click “Confirm

« Confirm Access Requests

The table below contains the access requests that you have entered, Click Confirm to complete submission of these access requests.

Permit Il Requested Additional Information
Role
NMOO0Z2250  Signatory what is your employer's relationship to the facility or facilities?*: |

€ | have the authority to enter into this Agreement for the Permittee under the applicable standards.

© 1 am authorized by the person below who does have the authority to enter into this Agreement for the Permittes under
the applicable standards

Name:
Tithe:

Phone:
NMODZ2268  Signatory What is your employer's relationship to the facility or facilities?*: P ' J

1 have the authority to enter into this Agreement for the Permittee under the applicable standards.

1 am authorized by the person below who does have the authority to enter into this Agreement for the Permittee under
the applicable standards

Nare: Ecioeds G aray

Title: Euprinsiar

Phone: @ Fizsns s
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At this point your Access Request has been submitted for approval to the Regulatory
Administrator at EPA Region 1 and you will need to wait approval before you can access
your electronic DMRs in NetDMR.

Home | My Account | Request Access | Help | Logout @ User:cathyperadm@yahoo.com, Permittes User

ﬁn EPA HQ — IL-NM
NetD

Search Import DMRs Download
All DMRs & CORs Perfarm Import Blank DMR Form
Check Results

«f Request Access to a Permit and Associated DMRs

J Your access request(s) have been submitted for approval.

Click below to print the subscriber agreement for the signatory request(s) made during this session.
Print Subscriber Agreement I

Back

Please print out a copy of the subscriber agreement, fill the agreement out, sign it,
and mail the original agreement back to the following address at EPA (Fax’d copies

of the agreement are not acceptable!!!):

EPA Region 1
Attn: Neil Handler (OES04-4)
5 Post Office Square, Suite 100
Boston, MA 02109-3912

If there are multiple people at your facility that have signatory authority then each
one will need to complete and submit a separate Subscriber Agreement to EPA. All
Signatory Requests submitted by a facility will need to be approved by EPA prior to
your entry of data into NetDMR.

You will receive a confirmation email from “netdmr-notfication” letting you know
when your Access Request has been approved by EPA.

Access Request Notifi Compact Header + | Full Message View | »
- Amir-notific epa.gov” <netdmr-notification... ™ add  To: cathysigDl@yahoo.com

Cathy Bius,

The following aclions have been taken for your signatory access requests.
Permit 1d: NMOD22292

Status: Approved

Comment:

Thank you.
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You can view and confirm that you have been given the “Signatory” rights by accessing
“My Account” after Log In to NetDMR.

quest Access | Help | Logout & Usericathyperadm@ya

EP

Manage Search Import DMRs View Download
Access Requests All DMRs & CORs Perform Import Permits Blank DMR Form
Permits Check Results Users

Users

If you scroll down to the “My Permits” section you can view the types of access granted
to you for each NPDES Permits under the “Access Rights” column. You are also able to
access the Subscriber Agreement from this screen.

My Permits

Click any underlined column title to sort the table rows in ascending or descending order by the information in that column. If you dlick View All or View Partial, the
table will be displayed with the default sort order applied.

One Parmit found
Penmit 10 Access Rights Access Status Regugst Date Update Date Subscriber Agreement
NMOD22292 Signatory Pending 04/29/09 06:36 PM  04/29/05 06:36 PM

You can also view account information, view selected security questions, and view any
pending access requests under the “My Account” tab.

Hame | My Account | Request Access | Halp | Logeut - User @yahoo.corm., itta e I.-I.l-r

At EPA HQ — IL-NM
Net

Search Import DMRs Download
All DMRs & CORs Perform Import Blank DMR Form

Check Resulits

= My Account

Email: cathyperadm@yahoo.com
User Name: cathyperadm@yahoo.com
Flrst Name: Cathy PA

Last Name: Bius

Telephone Number; 214-665-6456
Organization: NM

Type of User: FPermittes Usar

16 Rev2- 9/26/2016



Selected SBecurity Questions

* Click to display your security guestions. Note that your security answers will not be shown, however ¥you can change your questions and answers.

My Permits

Click any underlined column title to sort the table rows in ding or d ding order by the inf tion in that column, If you click View All or View Partial,
the table will be displayed with the default sort order applied.

Showing 2 Permits

PermitID  Access Rights Access Status Reouest Date Update Rate Subscriber Agreement
NM0D22250 Signatory Pending 04/13/0% 01153 PM  D4/13/09 01:53 P |,
NM0022268 Signatory Pending 04/13/05 01:53 PM  04/13/09 01:53 PM (),

If you need to edit any of the information shown in this section click on the “Edit
Account” tab

NetDMR

Search Import DMRs Download

All DMRs & CORs Perform Import Blank DMR Form
Check Results

&My Account
Email; cathyperadm@yahoo.com

User Name: cathyperadm@yahoo.com

First Name: Cathy PA

Along with basic information about your account, you will be able to change the security
questions and/or answers and change your password. Please note that the Lock Your
Account tab is only to be used when you believe your account may have been
compromised or you no longer are planning to use NetDMR. Once this option has been
selected your account can only be reopened by an EPA System Administrator.

Becurity Questions and Answers

* Click to display your security questions. Note that your security answers will not be shown, however you can ch your questi and 5.

ch Your P d

Tour password must be 8-20 characters and contain both letters and numbers.

' (case sansitive,

Btar 8§ nayy B8-20 charactars,

password: both letters and
numbers)

Enter your password |

again:

Lock Your Account

Locked accounts can not access NetDMR,

Lock Account [

_Save |_cancel |
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Once you receive your “Access Request Notification” approval email you are now
ready to enter data into NetDMR and can also allow others to create and finalize
their accounts and request access to your permit. The individual identified as the
Permit Administrator will be able to approve or deny those access requests from
others in your company or from outside Data Providers.

This information is also available through online training modules which can be found on
the NetDMR Support page at the following web address:

https://netdmr.zendesk.com/entries/44942194-Training-Materials

If you have any further questions about using NetDMR please feel free to email us at
R1.NetDMR@epa.gov or contact one of the following individuals:

Diane Boisclair: (617) 918-1762 or boisclair.diane(@epa.gov

Marie McDonald (617) 918-1878 or mcdonald.marie@epa.gov

Neil Handler: (617) 918-1334 or handler.neil@epa.gov

Ed Kim: (617) 918-1945 or kim.ed@epa.gov
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